

GRADUATE TEACHING ASSISTANT or GRADUATE ASSISTANT
9-MONTH APPOINTMENT
Note:  This appointment works in same manner as a faculty appointment in that 9-month salary is paid over 12-months. This allows a fee waiver for summer tuition. Appointment must begin and end on the semester schedule. Letter should be signed by the department head rather than the principal investigator. This sample quotes College minimum salary applicable to this position.  Actual offer letters should be modified to fit actual salary.

April 1, 2010
Mr. John Q. Public
2521 Kingston Pike, Apt. C-2
Knoxville, TN 37919
Dear John:

This letter serves as your official offer of a Graduate Teaching Assistant position in the Department of ____________________ in the College of Engineering at the University of Tennessee, Knoxville.  This appointment covers a one-year academic period beginning August 1, 2010, and continuing through the end of the Spring 2011 semester and will require that you work 10 hours per week during the academic year.
Compensation includes an annual academic-base salary in the amount of $6,500 to be paid in twelve monthly installments of $541.67 beginning with the August 31, 2010, payroll and continuing through July 31, 2011.  If you are requested by your Department Head or his/her designee to work during the summer session, additional compensation will be provided at a rate consistent with your hourly salary in effect at that time. Also included with this appointment are waivers of the standard university tuition for the Fall 2010, Spring 2011, and Summer 2011 semesters and a basic health insurance plan.  Please understand that the tuition waiver does not include the student activities fee, the technology fee, and the College of Engineering differential tuition costs, which are applicable to all engineering courses. You will need to pay those fees in the usual manner. Based on the policy approved by the Board of Trustees in February 2010, the differential tuition for Fall 2010 is $45 per student credit hour for all engineering defined courses. In addition, the differential tuition will increase proportionally to undergraduate tuition during future years, beginning with the Fall 2011 semester.  
To accept this appointment, please sign in the designated area below and return the original letter to me at the above address no later than ___________________.  The enclosed copy is for your records.  In addition, if you choose to accept this appointment, please contact Dr. _______________ prior to August 1, 2010, to obtain a work schedule.

Sincerely,








ACCEPTANCE:
John Doe





__________________________________
Professor and Head
Enclosure





__________________________________







Date

