NEW FACULTY STARTUP POLICY AND PROCEDURES
Fiscal Year 2009
· An individual startup account should be requested by departmental financial personnel for each faculty member.
· Startup accounts do not include centrally funded benefits, meaning that any tuition, insurance, or other benefits paid on behalf of students or employees hired on the startup account will be charged to the startup account. Accounts will not receive benefit supplements from central funds.  Care must be taken to consider these costs in the budget plan.
· By October 1st of each year, all faculty with active startup accounts must submit a budget for the current fiscal year, using a form located on the Office of Research’s web site,   http://research.utk.edu/forms_docs/start_up_funds.pdf --- Startup Funding Request. Also required are detailed budgets using the project budget template provided by the Office of Research on its web site under forms. Note that the link for the budget template is on the Startup Funding Request form. The packet should then be submitted to the College for review.  Special Instructions:  If any portion of the startup commitment from the Department is to be paid from gift accounts, please note this as cost-sharing in the designated area on page 2 of the yellow sheet.  The appropriate account number from which funding will occur must be noted. 
· Once the College and the Vice Chancellor for Research have approved the budget, moneys will be transferred into the account. 
· Reasonable revisions in the budget can be made during the year with the approval of the Department, the College, and the Vice Chancellor for Research or their designees.  Revisions in the budget may be necessitated by the need to reallocate funds among budget categories.
· The department head, departmental business manager, and faculty member should manage each startup account carefully to assure that there are no cost overruns and that funds are expended in a judicious manner.
· Carryover of funds will not be automatic.  Requests for carryover must be approved in writing by the department head and submitted no later than April 15th of each fiscal year to the College’s Office of Finance and Administrative Affairs, 118 Perkins Hall.
· Failure to expend funds within the original terms of agreement without prior approval from the College and the Vice Chancellor for Research will result in forfeiture of funds and closure by the College of the startup account.  Forfeited funds will be reallocated on a pro-rata basis according to original distribution of award. 
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